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“A” Format

Annual Transfer -2026

(Vidatha Unit — Ministry of Science and Technology)
Highly important

This form is to be completed only by officers who are requesting a transfer. Officers who
have served for five years or more at their current workstation are subject to compulsory
transfer under the internal transfer procedure

Application for an annual internal transfer in Vidatha carde

This application is valid for Officers who work in Science and technology officers / Development
officers / Technology and Human Resource Promotion Assistants / Information and Communication
Technology Assistants / Computer Data Entry Operators / Field Coordinators / Office Employee
Assistants / Office Watchers designations only.

01. Current serving
i.  District R

ii. District/ Divisional Secretariat / Vidatha Resource Center: - .....covevveevvveseivvenereeeenn,

iii. Service Period at current workstation in years /months (As at 31.12.2025)

02. i Full Name of the officer Ittt e et eeeeeeeeiiereeeeaa———eeeeeaiaaeeeaaabaeeeeannrreeeeanres
(As per appointment letter)

ii. National Identity card NUMDbBEr:-........ccuiiiieee e e
iii. Designation e eerererr ettt et ettt et et rrrrrrrrrrerrrrrrrerrrrrrrrrrrrrrrrere
iv. Date of appointment to the current designation -.........cccccccvviiviiiieeeeiieeeeneenn.
V. Language Medium It —————— e e et e ———aeaeeeeenrararaas
Vi Permanent Address (Personal) ettt e ——ateee e e e e e a—raraaaaeeeeannnanes
vii. Current residential address Tt etetttertrtrtr———————————————————————————————————————————————
03 particulars of served workstations since the appointment of current designation
Workstation District of the workstation Service period ( from to)




04. Officer’s

i. Date of birth = eerreeretee e r e e ee st e et e s en e e e naee s
ii. Age(asat31.12.2025) I e
ii. Gender I eererereret e e et s e s e et e s enenene
iv.  Marital status ot rte e et e et et s et e e
v.  Number of children and theirages -.....cccoooiiiiiieiiiiiciieeee,

vi.  If you have children currently attending school, state

Name of the child Name of the school Grade

05. If spouse is being employed only,

. NAME OF the SPOUSE  im ettt et ee e e b et et sbesbesas e s aesbenseneesaesreene e
ii.  Workstation (Ministry / Department / private institute) i- .....ccceeeveeeveerereeececeeenene

iii.  Designation Im reeeeeeeeeeeeeeeeeeeeeeeeeeteeeeeeeeeaeaeaeaeeeaeaaeaaeaees

iv.  Location of the workstation (City) - eeeiiiiiiiieee
v.  If the spouse has applied for a transfer, for which Ministry/Department?.............c.ccccoeeu...

vi.  If spouse is employed in Eastern or Northern provinces under Three Forces or The Police,
the designation or service he/she belongs to?

(Please attach a service letter certified by the head of Institution to witness above)
6. (I) The requesting workstation (through this transfer)

i District -

ii.  Vidatha Resource Center / District Secretariat: -

2



(1) Please mention 03 District Vidatha Units / Divisional Secretariats / Vidatha Resource Centers, in

order of preference, to which you wish to be transferred, other than mentioned in 6 (1) above.

District Vidatha Units / Divisional District
Secretariats / Vidatha Resource Centers
1.
2.
3.

7. Underlying reason for applying a transfer:-.........cccoovvrreiiii e,

| hereby declare that above provided information is true and accurate. | understand that if any of

the information is proven to be false, disciplinary action may be taken against me..

Officer’s Signature

Secretary
Ministry of Science and Technology

The Officer can/ can’t be released with/without Replacement.
The application is hereby recommended / Not recommended.

Date - i

Signature and Official frank of the District Secretary/Divisional Secretary



